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Mac Users: Please access using Fire Fox or Internet Explorer (Safari is not compatible)
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How to Change your password:

Click on “My DocuWare”
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Click on Change Password
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How to access your file:

You can right click on the file, and then select “Download” (in original format) to save it
to your computer, or “Print” to print the file.
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When finished, click on logout button to exit.
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If you do not see your data:
Click on the left the blue icon “Search My Files”
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Click on Search button
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Click the push pin icon to save your search for future visits.
You will see all of your documents now.
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